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OBJECTIVES

Understand the desktop

Manage windows

Identify Windows accessories

Work with security settings and software
Perform a search

« Get help



WINDOWS 7 DESKTOP

* Operating system
» Desktop 4
» Taskbar

* Window
*lcon

Start button "



ADDING GADGETS

Online gadgets



THE TASKBAR
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AERO PEEK

Preview
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THE START MENU

Programs ==

All Programs \_

|

3' Getting Started
—a Lynn
Documents = System folders

= Pictures
1271 WordPad 4

L —

Music
% Snipping Tool
2 Computer
“".")iﬁ Paint

Control Panel

Control Panel

Sticky Notes
Devices and Printers
T‘ XPS Viewer

5{%/ Snagit 9 Editor >

Default Programs

Help and Support Help and Support

gl Windows Fax and Scan

»  AllPrograms

Shut down

l Search programs and files L0 ’ ¥) Shutdown | »

|

Oy



[HE TOOLBAR

Right-click on taskbar
to see the toolbars Address toolbar




PINNING AN APPLICATION

Jump List (iTunes)

. Tasks

J3 GotoiTunes Store
4 Search iTunes Store

3 iTunes
<= Pin this program to taskbar

Close window

Pinned programs Currently open program (iTunes)



THE NOTIFICATION AREA

Pop-up window

% 2 important messages

Find an antivirus pregram online (Important)

Windows will install updates as scheduled

(Important) Open Action Center
| link

Open Action Center

1:35 PM

- -3 :‘L.L ot L B
B il € e 000

Action Center icon Notification area
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CUSTOMIZE THE DESKTOP

_@ Q | &l <« Appearance and Personalization » Personalization - Search Control Panel

Control Panel Home

Change the visuals and sounds on your computer

Change desktop icons Click a theme to change the desktop background, window color, sounds, and screen saver all at once.

Change mouse pointers My Themes (1)

Th e m es Change your account picture

Unsaved Theme

Savetheme  Get more themes online

Aero Themes (7)

Windows 7 Architecture Characters

- - Pl )

Taskbar and Start Menu Desktop Background Windo Calor Sounds Screen Saver
Ease of Access Center Harmony Cityscape

Desktop Background Window Color Screen Saver



WINDOW COMPONENTS

Title bar

Page Layout References Mailings Review View
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Scroll bar

Page:1of1 | Words:0 | & |
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WINDOW COMPONENTS (conTinuED)
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WINDOW COMPONENTS (conTinuED)

Cascade windows
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SHOWING THE DESKTOP

Show desktop
button
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DIALOG BOXES

Status: Idle
Type: Microsoft XPS Document Writer . CheCk bOX
Where:  XPSPort:

Option button

() Current page Selection

| 7] Collat i & Spin arrow

[ 'ranges' separated by commas counting
TeXt bOX from the start of the document or the
section. For example, type 1, 3, 5-12

or pisi, pis2, p1s3—p8s3

List box

|Z| Pages per sheet: Ilpage
Scale to paper size: | No Scaling = Command button

e
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File Edit Format View Help

WINDOWS ACCESSORIES
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< | Document - WordPad

| =54 Home | View
D &  calibri +lu -|lAlaT = | (=] m.‘_uf @ P fﬁmd
Baste =Bz e o[ 2 A- =5 || Picure Paint Dateand Insert "fpc‘j_‘de
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WINDOWS ACCESSORIES (conTinuED)

Click here to

open a picture
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Ribbon ===
+ 1€} 10 768 x 480px 100% = —{)— @

18



WINDOWS ACCESSORIES (conTinuED)

Scientific view

Statistics view

Standard
view

Programmer
view
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WINDOWS ACCESSORIES (conTinuED)
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WINDOWS ACCESSORIES (conTinuED)

Save Snip button 5=

® <

Select the window you want to ®
capture.

[Isearch Help

p Find an answer quickly
4 Enter a few words in the search box above.

Not sure where to start?

= How to get started with your computer

SC re e n CI i p ’ = Learn about Windows Basics

= Browse Help topics

n

m

Annotation

tools
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SECURITY SETTINGS AND SOFTWARE

 Action Center * Windows Update
* Windows Defender * Windows Firewall
- User Account Control ¢ Parental Controls
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ACTION CENTER

Control Panel Hom: 5
o 5 Review recent messages and resolve problems

Change Action Center settings Action Center has detected one or more issues for you to review.

#' Change User Account Control
Stss Security v

Important alert S8
(T View peToTSET MO Virus protection (Important) ==

i [ Find a program enline ]

Windows did not find antiv fty on this comp
Tutn off messages about virus protection

' Maintenance )

T = Check for solutions to unreported problems /
- 2d (d There are problems on your computer that have not been cmu«»lml

reported to Microzoft. Some of these problems might have

solutions available.
Ignore thes message View problems to report
'
Set up backup f
* | % Set up backup
Se Your files are not being backed up.
e als0o

Tumn off messages about Windows Backup

Backup and Restore

Windows Update

Windows Program ¥ you don't see your problem Bsted, try one of these:
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WINDOWS DEFENDER

@y Home /".’ Scan | ¥ @ History Q Tools @ |+

Protection against spyware and potentially unwanted software

l v No unwanted or harmful software detected.

Your computer is running normally.

Status

Last scan: Today at 7:36 PM (Quick scan)
Scan schedule: Daily around 2:00 AM (Quick scan)
Real-time protection: On

Antispyware definitions: Version 1.67.841.0 created on 10/14/2009 at 6:56 PM
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Click and drag
this tab to adjust

UAC level

USER ACCOUNT CONTROL

Choose when to be notified about changes to your computer

User Account Control helps prevent potentially harmful programs from making changes to your computer.
Tell me more about User Account Control settings

Always notify

- - Default - Notify me only when programs try to make
changes to my computer

® Don't notify me when I make changes to Windows
settings

0 Recommended if you use familiar programs and visit
familiar websites,

Never notify
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o

Select level of update

WINDOWS UPDATE

%« System and Security » Windows Update » Change settings - Search Control Panel

Choose how Windows can install updates

When your computer i online, Windows can automatically check for important updates and install them
using these settings, When new updates are available, you can also install them before shutting down the
er.

¢ updating help me?

Important updates

'a | nstall updates automati

Install new updaes.l er '_, at ENAM v»J

Recommended updates
|V Give me recommended updates the same way | recerve important updates

Who can install updates
[¥] Allow all users to install updates on this computer

Microsoft Update

|V Grve me updates for Microzoft products and check for new optional Microsoft software when |
update Windows

Software notifications

 Show me detailed notifications when new Microsoft software is available

Note: Windows Update might update itself automatically first when checking for other updates. Read our
prvacy statemnent onling.

[ %ok ][ cance |
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Click here to turn
firewall off or on

WINDOWS FIREWALL

P ConrolPane » Sytem and Secury » WindowsFrewal - & | Seor Corviiponel ———p
7]

Control Panel Home . . 4
e Help protect your computer with Windows Firewall

Aliow a program or feature Windows Firewall can help prevent hackers or malicious software from gamning access to your computer

theough Windows Firewall through the Internet or 3 network.
# Change notification settings How does a firewall help protect my computer?

Tum Windows Firewall on or What are network locations?

off -
% Restore defaults . a Home or work (private) networks Connected ‘A’
% Advanced settings Networks at home or work where you know and trust the people and devices on the network

Troubleshoot my network

Windows Firewall state: On

Incoming connections: Block all connections to programs that are not on
the list of allowed programs
Active home or work (private) networks: ¥ HOGANO2

Notfication state: Notify me when Windows Firewall blocks a new
program

l a Public networks Not Connected (¥

See also
Action Center
Network and Sharing Center
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PARENTAL CONTROLS

@ . .ﬁ" <« Parental Controls » User Controls

Set up how Victor will use the computer
Parental Controls:

@ On, enforce current settings
© Off

Windows Settings

@ Time limits
Control when Victor uses the computer
v Games

“@ Control games by rating, content, or title

=3 Allow and block specific programs
o ¥ Allow and block any programs on your computer

v Search Control Panel

Current Settings:
E==| Victor
‘ &=l Standard user
= Password protected
Time Limits: Off
Game Ratings: Off
Program Limits: Off
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WINDOWS SEARCH

<. 5 Liwesen b Docemes o

. Sheewth » b N it

o Fovertey Documents ibrary
Pocemty (harpet e
P

I Teuocy

B Overiests b Dt WetComn Conevel

N

 coiton Loirer B Search box in
the window

Search bar on
Start menu

29



EXPAND OR NARROW A SEARCH

® " /-~ » Search Results in Documents » = samole

Organize v Save search =~ [ @
¢ Favorites Documents library Aty Topmadinse

|4 Recently Changed Search Results

.. Public

= Desktop No items match your search,

& Downloads

Search again in:

& Libraries .& Homegroup (M Computer Custom... e Internet

\

=
= Recent Places

|4 vacation

)

Expand a search here Narrow a search here Search keyword

vacation|

@ , | /2 » Search Results in Documents »

- ——_| Add a search filter

Organi Sa h
rganize v ve searc| B - |Authors: Type: Date modified: Size:
¢ Favorites Documents library gty fopamices
|/ Recently Changed Search Results
. Public
P Desktop No items match your search,

& Downloads
“‘ R Pl Search again in:
1=} Recent Places
o s 4 Libraries Homegrou B Computer Custom... @ Internet
1 vacation = < group M Comp E @

Fap e
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SAVE A SEARCH

@ \’ Uy » Lynn » Searches » vacation »

Organize v Save search =~ @
¢ Favorites Documents library rsogaty: Fopeesdiss

| Recently Changed Search Results

. Public

M Desktop No items match your search,

& Downloads

%2l Recent Places

|4 vacation

- Libraries
j] Documents
J’ Music
[&=] Pictures
E Videos

& Homegroup
1% Computer
& os)
w RECOVERY (D)

“' Network
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HELP AND SUPPORT

Learn about other
support options

[Isearch Helo »|

p Find an answer quickly
Enter a few words in the search box above.

» < @ &3 sk Options

Not sure where to start? Seardifielp B

= How to get started with your computer
- Contents
= Learn about Windows Basics

= Browse Help topics
Getting started

; : Security and privac,
More on the Windows website s
QB Check out the Windows website, which has information, downloads, and ideas for doing more with your PC. Maintenance and performance

Networking—connecting computers and devices

Interet—going online and using the web

Featured this month:

= What's new in Windows 7 E-mail and other communications

= Geting started with Windows 7
Files, folders, and libraries

Printers and printing

Programs, tools, and games

Pictures, CDs, DVDs, TV, music, and sound

Customizing your computer

Hardware, devices, and drivers

Laptops

Browse topics

3, More support options
@ Online Help +
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REMOTE ACCESS

o U

’ Search Help pel I

Windows Remote Assistance link

More support options

If you didn't find an answer here, try these additional support options.

Ask a person for help

® Get 2 friend to help you over the Internet

If you have computer-savvy friends, use # Windows Remote Assistance to
let a friend access your computer over the Internet and help you fixa
problem. You can watch what they're doing and interact with them while
they're helping you.

® Ask experts and other Windows us}

There are many knowledgeable pé w 'n‘"r d R Assistance

answer questions like yours. The N
to start,

Do you want to ask for or offer help?

Contact technical support

Go online to Conf_ﬂd your comput! Windows Remote Assistance connects two computers so that one person can help troubleshoot or fix
Support for technical assistance. M problems on the other person's computer.
mail, chat, or phone,

Other resources

: : = Invite someone you trust to help you

* Get more on the Windows website Your helper can view your screen and share control of your computer.
The Windows website has more ing
getting the most out of your Wing

e Find info for IT professionals < Help someone who has invited you

Respond to a request for assistance from another person.

If you're an IT professional, go to
depth technical information,

Read our privacy statement online

& Mare suppart optians
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SUMMARY

* Windows 7 enables you to access your system
resources, work with software, and manage files and
folders.

* In addition, security issues and maintenance activities
are monitored and reported so you can keep your
computer in good working order.
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